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Mission Statement
Grenada School District is dedicated to excellence so that each child reaches their maximum potential within a safe learning environment while providing a comprehensive educational program that fosters the academic, physical, social, and emotional growth of all students.
In order to accomplish our mission, the district is committed to the five correlates, which are characteristics of an effective school  (1)  A clear school mission  (2)  Strong instructional leadership  (3)  A safe and orderly climate  (4)  High expectations  (5)  A system to measure achievement.
This document is written commitment of the Grenada School District’s mission to the education of its students.

The Grenada School District does not discriminate on the basis of race, color, national or ethnic origin, sex, disability, religion, veteran status, or age in the admission to and provision of educational programs, activities, and services or employment opportunities and benefits.  Lyle Williams, Admin. Academic Officer/ 504/ADA Coordinator or Kimberly Ezelle, Data Analyst/Title IX Coordinator, P.O. Box 1940, Grenada, MS 38902-1940, (662) 226-1606, have been designated to handle inquiries and complaints regarding the non-discrimination policies of the Grenada School District.  The Grenada School District is an equal employment employer.   

CERTIFIED APPLICATION – Administrators, Teachers, Coaches, etc.
NON-CERTIFIED APPLICATION – Assistant Teachers, Clerical, Maintenance, Cafeteria employees, Janitorial employees, etc.

Only online applications will be considered for employment.  To complete an online applications visit www.gsd.k12.ms.us .  Click on "Personnel" and the click "Applications".  This will take you to our online application system.  You will need to create an account by creating a user name and password.  Accept the Disclaimer, and follow the instructions for starting a new application.

Incomplete applications will not be considered.

Original applications remain in the system for a period of time.  If applicant has not been contacted for employment from the Grenada School District and still wishes to be considered for employment, it will be necessary to update any information that may have changed.  To be considered for a position, the applicant must also attach his/her application to the listed vacancy.
All applicants considered for employment will be fingerprinted for an extensive background check.

SUBSTITUTE TEACHERS
Substitute teachers are needed at all Grenada School District locations.  All applicants must be at least 20 years of age and have a high school diploma or GED.   These positions may be for one day, or an extended substitute situation involving a maternity leave, etc.
Completion of an online application that has been attached to the substitute teacher vacancy places your name on a list for the principals at each school.  Once you are contacted by a school, the secretary will give you a blue form that has been signed off by the principal.  THIS IS THE ONLY WAY YOU CAN BE FINGERPRINTED.  You must bring the blue form to Central Office to be processed (Tuesdays and Thursdays from 1p.m to 3p.m.).  At this time you will need to supply a copy of your social security card and valid driver's license, or state issued I.D., along with $50.00 exact cash.  Once your background has come back with no hits, your name will be placed on the active list of substitutes for the district. 
**Substitute teaching is not a full time job. It is on an on-call basis only, thus, you are not guaranteed any specific number of days of employment. Payment of background processing fees does not guarantee you will work. 

BUS DRIVERS
Bus drivers are needed for routes in the Grenada School District.  Full-time bus drivers are eligible for state funded health insurance.
Completion of an online application that has been attached to the bus driver vacancy places your name on the list for the Transportation Director.  Once you are contacted by the bus shop, the secretary will give you a blue form that has been signed off by the Transportation Director.  THIS IS THE ONLY WAY YOU CAN BE FINGERPRINTED.  You must bring the blue form to Central Office to be processed (Tuesdays and Thursdays from 1p.m to 3p.m.).  At this time you will need to supply a copy of your social security card and valid driver's license, or state issued I.D., along with $50.00 exact cash.  Once your background has come back with no hits, you may begin work as directed by the Transportation Director. 

Once the online application has been completed and attached to a vacancy:
	The Next Steps------
	When a vacancy occurs in any position in the Grenada School District, the Supervisor or	 	Principal will review the “active files” for applications attached to that vacancy.  The 	Supervisor or Principal shall determine the best qualified applicants to be interviewed 	based on the information that is supplied by the applicants. Applicant interviews will be 	set up.  Once the interview process is over, the interview panel will determine the best 	qualified applicant to recommend for the position.
Before a qualified applicant will be considered a Grenada School District employee, the following items shall be on file in the Human Resource Department:
· Complete application
· Two proofs of identification (License, Social Security Card, other documentation)
· Transcript/ Diploma/ WorkKeys (if applicable)
· Employment Eligibility Verification (I-9 Form)
· Tax forms – State and Federal
· Health Insurance Application
· Retirement Enrollment Form & Beneficiary Nomination Form
· Life Insurance Application
· Background Check Verification (Child Abuse Registry)
Senate Bill 2658 requires all new hire licensed and non-licensed employees to have a criminal background record check.  The Grenada School district will perform the background check with the use of an electronic system.
Upon notification of initial employment, employees will receive the following information from the Human Resource Department or their Supervisor:
· New Hire Employment Packet with necessary documentation for completion of hiring process
· Orientation to school district policies through the Employee Handbook
· Information on payroll benefits and salary data
· Explanation of job responsibilities





